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My Name is Mr Russell and I will be 
your Director of Learning in 
September.  

We are really looking forward to 
welcoming you to our wonderful  

Mr Russell  
Director of Learning 

Welcome to  
St Augustine’s CE 
High School 

Please read through the following information in preparation for September. 

I hope you have a relaxing and enjoyable holiday and I am excited to meet 
each one of you in the new term.  

Mr Russell. 

school. 



Getting ready to start High School 

Leaving the familiar surroundings and people in primary 

school to start the next stage of your life in secondary 

school can be both exciting and challenging. 

Through our induction programme and by visiting 

students in their primary schools we aim to talk about 

all the hopes and fears your children might have and try 

to make the transition to Year 7 a successful one. 

We ask all students, with their families and carers, to read through this booklet. 

Hopefully any questions you have about starting St Augustine’s will be answered. If not, 

please do not hesitate to contact the school. 

One of the more usual worries is allowing your child to travel to and from school alone. 

During the summer break perhaps, you could practice the journey a few times with your 

child so that they get used to the route. All secondary school children MUST have an 

oyster card—please apply for this so that you receive it before the start of the new term. 

First Day Arrangements  

Student's should arrive by 8.45am and go to the main school gate. Students should be in 

full school uniform and should bring with them basic writing equipment. Students will be 

assembled into their Tutor Groups and will be taken by their Form Tutor to their Tutor 

Room for registration. They will spend the day getting to know their Tutor, other staff, 

fellow students and the layout of the building. They will also be registered on a range of 

computerised systems, i.e. lunch system, internet network and library. 

If your child is entitled to a Free School Meal they should bring a copy of their entitlement 

letter with them. Unless this proof is provided daily meals will have to be paid for in 

advance using Pay360 until the entitlement authorisation is received from the Local 

Authority. 

Students lunch accounts will need to be topped up with sufficient funds for £2.50 per day 

for lunch and a drink. You may, of course, provide a packed lunch if you prefer. You will 

be given a password to credit money to your child’s lunch account on-line through Pay360. 

You have previously been asked for consent for biometric scanning, so that your child’s 

thumb print can been scanned to set up their account. 



The school day will finish at 3.30, except Fridays when school closes at 2.40pm.  Students 

can be collected or make their own way home... please make your arrangements clear to your 

child. 

It would also help if your child has an emergency telephone contact number on them, 

especially if you have changed your contact numbers since completing the application form 

last October. 

Keeping Children Safe in Education 

The need to keep children safe is one of the most important tasks that school staff have to 

undertake. Every member of staff and visitor to our school has a duty to safeguard and 

promote the welfare of our students. 

All staff are trained in aspects of Safeguarding and the school has a clear policy on what to 

look out for and how to refer any concerns to one of the Safeguarding Team. General areas of 

training for all staff have included awareness of types of abuse (including physical, 

emotional, sexual and neglect), Prevent (anti-radicalisation strategy), Female Genital 

Mutilation. Honour Based Violence, On-line Safety, Child Sexual Exploitation, Mental 

Health issues and other issues that could potentially affect young people. 

The Safeguarding Team have had additional training so that they are the key staff to be  

notified of any disclosures or concerns that will need to be referred on to other supportive 

agencies such as Social Care, Child and Adolescent Mental Health Services (CAMHS), etc. 

The school works with various agencies to ensure that all aspects of a child’s physical and 

emotional needs and medical wellbeing are addressed. 

The school has a duty to share information with other service providers when there are new 

or ongoing concerns about a child’s safety or welfare. 

If you have a concern about a child in school we would ask that you call 0207 328 3434 

extension 227 or e-mail jbrady@stahigh.org so that any concerns can be followed-up straight 

away. 

The Safeguarding Team are: 

Mr E Moriarty; Headteacher 
Mr D Cunningham: Designated Safeguarding Lead 

Ms J Brady: Deputy Designated Safeguarding Lead 

Ms S Jarrett: Deputy Designated Safeguarding  

Ms R Kelly: Deputy Headteacher/ DDSL 

Ms J Khawam: Assistant Headteacher / DDSL 

mailto:jbrady@stahigh.org


The School Day 

 The school day is set out like this: 

Monday to Thursday 8.50am 

Period 1 - 9.10am till 10.00am
Period 2 - 10.00am till 11.10am
Break KS3 - 10.00am till 10.20am
Break KS4/5 - 10.50am till 11.10am
Period 3 - 11.50 till 12.00 Noon
Period 4a - KS3 Lunch. 12.00 Noon till 12.50pm

- KS4/5 Lessons. 
Period 4b - KS4/5 Lunch. 12.50pm till 1.30pm

- KS3 Lessons.
Period 5 - 1.30pm till 2.20pm
Period 6 - 2.20pm till 3.10pm
Registration & Reflection - 3.10pm till 3.30pm
Student end time - 3.30pm

The Curriculum 

The Year 7 curriculum meets the requirements of the National Curriculum 

Subject Periods 

English 4 

Maths 4 

Science 4 

Religious Education 2 

PSHCE 1 

Art 2 

Design and Food Technology* 2 

IT 1 

Drama 1 

French or Spanish 2 

Geography 2 

History 2 

Music 1 

PE 2 

* Design and Technology ( DT) is taught on a carousel system. Students will study each of the three areas : (Graphic) Design 

Technology, Resistant Materials (making items in the workshop) and Cooking for one term each. The skills learned in DT can develop 

confidence with using a range of equipment and could form the basis of a career as well as providing useful skills for life. 

Friday  8.50am 

Period 1 - 9.10am till 9.55am
Period 2 - 9.55am till 11.00am
Break KS3 - 9.55am till 10.15am
Break KS4/5 - 10.40am till 11.00am
Period 3 - 11.00 till 11.45 Noon
Period 4a - KS3 Lunch. 11.45am till 12.25pm

- KS4/5 Lessons. 11.45am till 12.30pm
Period 4b - KS4/5 Lunch. 12.30pm till 1.10pm

- KS3 Lessons. 12.25pm till 1.10pm
Period 5 - 1.10pm till 1.55pm
Period 6 & Registration. - 10pm till 1.55pm 
Student end time - 2.40pm



The Year 7 Team 

Assistant Headteacher— Ms Hayman
Ms Hayman has overall responsibility for 

the Year Team and Year 7 students. 

Director of Learning— Mr N Russell 

It is the Director of Learning’s responsibility 

to ensure your child is learning to the best of 

their ability. They monitor student’s 

academic progress. 

Year Coordinator - Ms J Brady 

jbrady@stahigh.org 0207 644 1867 

It is Ms Brady’s responsibility to ensure that 

your child attends school, behaves well and 

feels happy and safe in school. Ms Brady 

liaises between students, teachers, families 

and other agencies to ensure appropriate 

support is available if and when necessary. 

Teaching and Tutor Groups 

All students are placed into one of the seven 

Tutor Groups: 

Aidan (A) 

Bede (B) 

Columba (C) 

David (D) 

Edward (E) 

Felix (F) 

Grace (G) 

Your child’s Tutor will be the main point of 

contact and they will have the day-to-day 

responsibility for your child’s progress and 

helping them settle into secondary school life. 

Students will be taught by potentially  14 

different subject teachers each week. 

The majority of lessons are taught in mixed 

ability classes. Technology and PE may have 

students from more than one Tutor Group 

due to the restrictions on numbers in certain 

rooms, i.e. Catering Room and Design 

Technology workshop. Students will have to 

move around the building for their lessons 

especially as they need to be taught lessons 

that require specialist equipment, i.e. Science 

lab. music room, art room, DT workshop, 

drama studio, library, sports hall, etc. 

Your Lessons 

English: You will develop a good knowledge 

of English language and literature. English is 

fundamental to successful learning in all 

curriculum subjects. English lessons will 

help you to develop skills in speaking, 

listening, reading and writing that will 

benefit you throughout your life. You will 

study a range of texts from different genres, 

authors and times. You will learn to express 

yourself creatively and imaginatively and to 

communicate with others confidently and 

effectively. 

Maths: Mathematical thinking is an 

important skill. In your lessons, you will 

learn how to develop your 

problem-solving abilities. You will take part 

in fun lessons which will help to build your 

numeracy skills. Maths is important for 

understanding many different subject areas, 

including Science, Technology and 

Engineering (STEM). 

mailto:jbrady@stahigh.org


Science: Science can help you understand 

the world around you and find explanations 

to how ‘it all works. You will learn about 

development of science worldwide and how 

scientific changes have influenced our 

world. You will discover how science 

contributes to techno logical change in 

industry, business and medicine. 

Religious Studies: Religion and beliefs 

inform our values and are reflected in what 

we say and how we behave. Religious  

Stud ies helps to develop your knowledge 

and understanding of all main world 

religions and beliefs. You will discuss 

challenging questions about the meaning of 

life and issues of right and wrong. 

PSHCE provides a valuable opportunity to 

discuss and promote personal, social and 

emotional development. It develops the 

knowledge and skills needed to lead 

confident, healthy and independent lives. 

PSHCE aims to promote positive behaviour, 

mutual respect and self-awareness. 

Geography: Geography gives students an 

awareness of the physical world and the 

impact of humans in it. You will learn where 

places are, how places and landscapes are 

formed, how people and their environment 

interact, and how a diverse range of 

economies, societies and environments are 

interconnected. 

History: How our lives have been shaped by 

the people and events of the past. Through 

studying History, you will consider your own 

identity through an understanding of history 

at local, national and international levels. 

History helps you to understand world 

politics and how this impacts our lives 

today. 

Art: In Art, you will explore visual and 

physical media and appreciate how these can 

communicate ideas and meanings. You will 

study many forms of art from a range of  

well-known artists. You will develop 

confidence and competence in artistic 

techniques and use your imagination and 

creativity in your work. 

Drama: In Drama, you will improvise and 

perform in role. Drama involves lots of 

practical work in groups. You will learn a 

range of dramatic skills such as facial 

expressions, body language, gestures and use 

of voice. You will learn about the craft of 

playwriters and actors. 

IT and Computing: An essential skill in 

most areas of life and work. You will learn 

about how to store and manage information, 

create digital skills and use programming. 

Languages: French and Spanish are taught 

at St Augustine’s. Having a good knowledge 

of another language raises self-confidence 

and enhances opportunities in education and 

work. 

Music: It is proven that learning musical 

skills enhances learning outcomes in other 

subjects. All students will learning basic 

keyboard skills and have the opportunity to 

learn other instruments (see separate Music 

Dept info). 

Physical Education (PE): A wide range of 

sports activities are on offer both in lessons  

and extra-curricular teams and clubs.  All 

students will learn how involvement in sport 

enables them to have a healthy and active 

lifestyle, whilst learning skills in a range of 

sports. 



School Values and Ethos 

Throughout the school day all students can earn ‘positive points’ which are linked to our 

school Values and Ethos. For example, if they try and try again when working on a new 

subject or topic they will get a St Columba positive point for ‘Perseverance’. The Values and 

Ethos are linked to our Tutor Groups. 

St Augustine - Inclusion 
Not allowing discrimination 
Making friends 
Helping others 
Fundraising and charity work 
Helping in your community 
Thanking others for being inclusive 
Contributing and listening in Form time 
Participating in Awareness Weeks 
Showing positive attitude to all others 
Being a role model to others 

St Aidan - Courage 
Bravery to take risks; to fail 
Challenge yourself 
Think each failure is a step towards success 
Challenging opinions and unfairness 
Showing honesty 
Encouraging positive behaviour 
Supporting others 
Trying new activities 

St Bede - Joy 
Enjoying being at school 
Joining-in activities 
Celebrating success 
Being ‘Student of the week’ 
Showing passion and taking a lead 
Take pride in your work 
Showing enthusiasm 
Doing something that brings joy to others 

St Columba - Perseverance 
Try, try and try again…. 
Making the effort to make progress 
Dedication to learning 
Working towards and achieving a target 
Overcoming failure and obstacles 
Challenging yourself 
Aiming for 100% attendance 
Getting through difficult patches in friendships 



School Values and Ethos 

St David - Kindness 
Not judging others 
Standing up for people who are bullied 
Helping someone who is upset 
Greeting people politely 
Sharing your time, food, equipment, etc 
Complimenting others 
Listening to and showing an interest in others 
Helping each other with classwork and homework 
Participating in charity events 

St Edward - Integrity 
Doing the right thing even when no-one is looking 
Being truthful even if it doesn’t seem the popular thing to do 
Admitting when you’re in the wrong 
Taking responsibility for your actions 
Having high expectations of yourself 
Being reliable and honest 
Having a ‘moral compass’ 

St Felix - Curiosity 
Finding out; how, who, what, when or why 
Asking relevant questions 
Thinking outside the box 
Eager to learn and understand more 
Staying behind after school to ask for answers 
Read and learn more about what you learn in class 
Have other interests outside school 

St Grace -Respect 
Consistently being respectful and polite 
Using your manners, say please and thank you 
Holding the door for others 
Show your thanks 
Being supportive if students make a mistake 
Listening and understanding each other 
Valuing others opinions 

St Hilda -Wisdom 
To know when to ask for help 
Doing your best classwork and homework 
Learning using knowledge or experience 
Demonstrating positive leadership 
Demonstrating initiative and self-knowledge 
Going above and beyond, i.e. extension homework 
Showing insight – having valid opinions 
Having the ability to self-reflect 



Collection: If your child has to leave school or 

be collected during the school day we must 

receive a written note or e-mail in advance or 

during morning registration on the day  

concerned. Pastoral Year Coordinators will 

then authorise the absence. Please do not 

turn up without notice to collect your child 

as this causes disruption to lessons and your 

child could even be off-site (PE). Students 

will need to ‘sign-out’ at the Main Office. 

Family holidays: All family holidays should 

be taken during published school holidays. 

The Local Authority actively discourages 

holidays during term time. The Headteacher 

has the discretion to authorise exceptional 

leave of absence where there may be  

emergency circumstances for which you 

may be asked to provide proof. Please be 

aware that:    Additional    time     off     school     

is not an entitlement and may not be 

authorised and additional ‘holidays’ will 

generally result in a Fixed Penalty Notice 

(fine). 

Attendance and Punctuality 

An excellent attendance record is essential for 

a student to gain the most out of their time in 

school. Research has proven that there is a 

link between poor attendance and poor 

attainment. Any absence affects the 

progression of a child’s learning and regular 

absence will seriously affect their learning. 

Ensuring your child attends school is a 

parent’s legal responsibility and if you permit 

absence from school without a good reason it 

is an offence which may result in you being 

fined (Fixed Penalty Notice). 

Children are expected to attend school on 

190 days per year. That leaves 175 days for 

family outings, holidays, shopping and non-

urgent medical and dental appointments. 

Please avoid booking routine medical 

appointments during the school day. 

What to do if your child is absent. From 

time to time there may be genuine reasons for 
absence; illness, acute family problems,  
urgent medical appointments. It is the 

parent/carer’s responsibility to call the school 

on each day of absence to explain the 

reason. Please call 0207 328 3434 

Option 1 and leave a clear message stating 

your child’s name, Tutor Group and reason 

for absence. Please provide appointment 

letters or doctor’s notes to 

evidence reasons for any absences. 

Occasionally, where reasons for absence are 

not acceptable or where there is a concern 

about unexplained absences this could result 

in a referral to the Local Authority which 

could lead to statutory action being taken, i.e. 

a fine for taking a child out of school during 

term time or for persistent absence. The 

school will support students and families in 

whatever way they can to ensure high levels 

of attendance and punctuality. 

Punctuality matters! Lateness is a bad habit 

and good punctuality should always be 

encouraged. 

Please ensure that your child: 

Goes to bed at a reasonable time—no phones, 

games, etc one hour before bed. Late arrival 

will result in a detention. If a student is late 

they MUST sign in at the Main Reception or 

with the Attendance Officer. Failure to do 

this will result in you receiving automatic 

messages from the Truancy Call Service until 

we are certain that your child has arrived in 

school safely.   The same applies if your child 

is absent and you have not left a clear message 

on the main school system: 

0207 328 3434 Option 1. 



Communication between Home 

and School 

We aim to build and maintain strong and 

supportive links between home and school. 

Your child’s Form Tutor or Pastoral Year 

Coordinator are usually the first people to 

contact you, or who you could contact, if 

there are any concerns. E-mailing by using the 

member of staff’s initial and surname, i.e. 

jbrady, before the school’s main e-mail 

address ‘@stahigh.org’ is encouraged as many  

parents find this convenient.  

You will be invited for Academic Reviews, 

Information Evenings and other meetings as 

well as informal events such as Concerts, 

Drama Productions, etc. 

Keep us informed… 

It is essential that we have a day time contact 

number for you or a nominated person in case 

of sudden illness or another emergency. 

Please make sure you inform the Pastoral Year 

Coordinator or the school office of any new 

telephone number or address so that the 

computer system can be updated. 

Respect 
We expect polite behaviour from all our 
students and that... 

• Every child will treat every other 

member of the school 

community with respect 

• Every child has the right to a safe and

peaceful learning environment and 

should not be disturbed or 

distracted. 

• Every child will take responsibility

for their own actions 

We expect parents and carers to play an  

important role in reinforcing the school’s 

aims and expectations by ... 

• Explaining to their child that school

is a place for learning and they will

gain the most by working hard. 
 

• Ensuring their child understands that

self-control is very important and 

aggressive or disruptive behaviour is

totally unacceptable. 

• Taking an active interest in their

child’s efforts and progress. 

There are times, however, when 

inappropriate behaviour needs to be dealt 

with within the remit of the school’s 

Behaviour Policy – read more here. 

https://www.stahigh.org/assets/Uploads/Behaviour-for-Learning-November-2019.pdf


Support 

Across the school systems are in place to 

support students to fully access the 

curriculum. The Special Educational Needs 

(SEN) department provides targeted support 

to students. 

Subject teachers are always on hand at the 

end of the ’official’ school day to offer support 

to students by going over work covered 

during the lesson or set as homework. 

Homework Club is also offered to all students 

after school each day—this is for all Year 

Groups and subjects. 

Other school-based staff help students with a 

range of issues linked to either personal, 

social or emotional difficulties. These include 

our Pastoral Year Coordinators (PYCs), 

School Counsellor (focussing on supporting 

students with emotional well-being) and the 

School Based Police Officer (promoting Safer 

Schools). Having over 1,000 pre-teens and 

teenagers in school can sometimes present 

issues around self-confidence, self-esteem, 

managing emotions and feelings, coping with 

friendship difficulties, etc. These needs can 

be either short-term or may need a longer 

period of support. 

Other agencies come into school to discuss 

concerns and provide support, including 

Social Workers and Family Support 

Practitioners to support children and their 

families with a range of challenges. 

We also have a Deaf Students’ Provision, 

Speech and Language Therapists, Art 

Therapist and visiting advisory teachers 

and therapists to support our students. 

Our aim is to always be available to listen 

to a student’s concerns and to help them 

identify what type of support they think 

would help. To either provide that 

support in school or to refer on to the 

most appropriate person or service. 

Every student should be able to feel 

happy, healthy and safe. 

Important Information on 

online safety 

Mobile phones, tablets and laptops are in 

everyday use by very young children and can 

be used as a ‘safety tool’ by them and parents 

to keep in touch. Some Apps are educational 

and useful and having a phone or tablet is 

‘the norm’. However, these items make it very 

easy for young people to become involved in 

conversations (voice, message or video) that 

usually take place away from where adults 

can see and hear what is happening. The main 

Apps that children use to send messages are 

also the places where some children are 

targeted for bullying and includes: 

WhatsApp, Snapchat, Instagram, TikTok  

The emotional impact of being targeted for  
online abuse and/or bullying can be devastating for 
both the target (child) and their family. In some 
cases, the victim suffers long-term harm affecting 
their confidence and well-being. 
Sometimes, when they realise the impact of 

their actions the person who has set up a 

group or sent messages also feels bad for their 

part in the bullying of another young person. 



This can affect people’s careers as future 

employers increasingly check an applicant’s 

past social media content. Sometimes a young 

person shares an image or video of them-self 

which may be sexually explicit – this is 

referred to ‘sexting’. This is becoming very 

common and is included in the on-line 

bullying advice. It is very important that all 

young children clearly understand that they 

have no control over sent images or how they 

are shared or saved by others. However, 

many agencies are working together to 

support the young people affected by this and 

to try to minimise the impact of sharing 

‘sexting’ images on the sender. 

Cyber bullying can be considered as 

harassment, threats or menacing 

communication and may be an offence 

under the one or more of the following acts: 

Protection from Harassment Act (1997) 

Malicious Communications Act (1988) 

Communications Act (2003) 

Obscene Publications Act (1959) 

Computer Misuse Act (1990) 

For more support or advice or to report a 

crime regarding on-line bullying, sexting, 

worries about on-line grooming, etc please 

refer to the following agencies: 

School: Pastoral Year Coordinator and/or 

School Based Police Officer 

Child Exploitation and Online Protection 

Centre—www.ceop.police.uk 

0370 496 7622 (24/7) 

www.childline.org.uk  0800 1111 

Supporting your child with 

homework 

Homework is a requirement in most 

secondary schools. It plays a valuable and 

important part in a successful school career. 

You and your child will be given access to the 

on-line homework, My Maths - Educake and 

Reading Plus when they start in Year 7. Please 

make a note of any usernames and passwords 

provided. 

Homework will be set at an appropriate level 

and will be marked according to the 

departments’ Marking Policy.  All students 

are expected to attempt their homework and 

to complete it to the best of their ability. 

Homework tasks may include completing 

classwork, projects, factual or creative 

writing, reading, revising work done in class, 

problem solving (maths), illustrative or map 

work, learning spellings, vocabulary, key 

information, research, etc. 

In Year 7 students are expected to 

complete between 45 and 60 minutes of 

homework each evening; this could be a 

mix of reading and written work. You and 

your family can 

help by.... 

• Planning when work can be done and

providing a quiet, suitable space 

• Free from distraction

• Asking your child to explain what

they are studying

• Listen to your child reading and ask

questions about the text

http://www.ceop.police.uk/
http://www.childline.org.uk/


• Check presentation, spellings and

hand-writing

• Testing what has been set to learn

• By taking your child on trips to 

galleries, museums and exhibitions

• Watching relevant and interesting

television programmes or films

• Discussing newspaper articles or 

news items

• Always check Satchel   1   when

your child     says “I haven’t got  any 

homework!”

Pay360

St Augustine’s CE High School is a ‘cash 

free’ school. 

Therefore, all lunch accounts will have to 

be ‘pre-loaded’ with money for all 

purchases in the school canteen (break and 

lunch). Food cannot be provided to students 

without  sufficient funds being available in 

the student’s Account. 

Your Pay360 account details will be emailed 

to you prior to the start of School. Please sign 

up as soon as possible. 

St Augustine’s Canteen 

Magic Breakfast 7.45 ~ 8.30am 

All students are welcome to come along for a 

FREE breakfast… a great way to start the day. 

Breaktime—served between 10.50 and 

11.10am 

A range of Sandwiches and Baguettes and 

snacks 

Year 7 have lunch at 12.00 

Snacks and drinks are available as above. 

A selection of salads are always 

available. Vegetarian and Halal options 

are always available. 

http://www.stahigh.org/


All students should bring a refillable water 

bottle so that they can drink water 

throughout the day. Water fountains can 

be used at breaks. 

Break and Lunch 

When your child comes to St Augustine’s 

they will be able to buy food from the 

Canteen during break and at lunchtime. 

There is more choice than at primary school 

and you will need to talk to your child about 

trying a wide range of foods rather than only 

choosing the same type of food each day. We 

use a ‘thumb-print’ system and you can ‘top- 

up’ with on-line credits via Pay360 website.

St Augustine’s is a cashless school and 

student’s Pay360 accounts will need to be 

pre-loaded with sufficient funds. The cost of 

purchases is deducted from your child’s 

account at the till. Parents 

can access information about account activity 

(credits/debits) at any time—you will receive 

separate information about Pay360. 

The Meal Deal is different each day and there 

is always a vegetarian option. Regular 

favourites in the Meal Deal are curries and 

rice/cous cous; lasagne, roast dinners, chow 

mein, BBQ chicken, shepherd’s pie and so on. 

The meal deal includes a drink or hot dessert 

or biscuit or a small juice drink. We are a 

Healthy School and do not serve chips. 

Unfortunately, despite this popular   and 

tasty menu some students just choose a 

couple of biscuits or even worse skip lunch 

completely!  However, we, together with your 

support, would like to encourage all 

students to choose sensibly and healthily.   It 

is very pleasing to see that most      students 

do eat a wide range of vegetables, salads and 

fruit. We do not allow chewing gum, 

crisps, sweets or fizzy/energy drinks in 

school. 

Free School Meal (FSM) allowance is 

automatically credited to a student’s account 

daily. This can only be used for lunch 

purchases—food bought at other times will 

have   to   be   paid   for    out    of    the 

student’s Parent Pay balance. Unused FSM 

balances will NOT be carried forward to the 

next day; each day starts afresh. 

Please check your entitlement letter you may 

need to re-apply before your child starts 

secondary school. Free School Meal forms are 

available online . You will need to provide a 
copy of your Benefit letter or other proof 

(bank statement). Qualifying benefits 

include: Universal Credit/ Job Seekers 

allowance /Employment and Support 

Allowance / Immigration and Asylum Act 

Support (NASS) / State Pension / Child Tax 

Credit / Working Tax Credit ’run on. 

Unless the school has confirmation 
of entitlement from the Local Authority 

all food will have to be paid for until 

the application is processed and 

authorised. 

Generally, students need £2.50 a day to buy 

lunch and snacks.   Students with FSM need 

to top-up their accounts for additional 

purchases (this is essential if they want to 

buy items at breaktime as FSM only covers 

the lunch times. 

Students are more than welcome to bring in 

packed lunches and eat them in the 

Canteen if they prefer—no notice or 

permission is required.  If you choose to 

provide a packed lunch please ensure 

that the lunch is a balanced meal with 

healthy food – no sweets or fizzy drinks or 

glass bottles are allowed. 



School Uniform 

We believe that wearing a school uniform 

helps to remove inequalities between children 

and removes the distraction of ‘fashion issues’ 

from the school day. We expect students to 

arrive clean and smartly dressed, in full  

uniform, at the start of each day. We also e 

students to travel home in full uniform. 

Please make sure that you have all the correct 

items before the term starts. All items of 

uniform and equipment should be named / 

labelled so that they can be easily identified 

and returned if found. Special laundry pens 

can be used to mark items quickly and      

permanently. 

School Uniform Details 

Black blazer with school badge 

Black school skirt or trousers* 

Royal Blue v-neck jumper or cardigan 

White shirt or blouse (with collar) 

Black sensible school shoes. (Shoes must be 

sensible, strong, smart black shoes.
 School tie and Badge are available via Pay360 

and can be collected from the School 

Reception. 

Sports Kit 

available to order online via 
https://www.mapac.com/ 

Plain navy-blue tracksuit / jogging bottoms 

Plain royal blue shorts 

Plain white polo shirt / tee shirt 

Pay360

All parents will be issued with a 

Pay360 login which will be used to pay 

for school   meals, Instrumental   lessons 

(music), and 

school trips and school resources (books). 

New parents to the school, especially for 

students moving up from Year 6 to Year 7 will 

Need to purchase their child’s PE kit 

online. Your child will need to have a 

minimum kit of a pair of shorts   and T-

shirt for PE lessons. Sweatshirts and trousers    

are    optional    but   must     bear the    school  

logo    and    be     purchased from MaPac. 

Suitable trainers will also be required for PE. 

NOTES 

The wearing of all specified uniform is 

compulsory and we are very strict about this. 

Pupils who come to school without full 

uniform may be sent home. 

https://www.mapac.com/
http://www.mapac.com/


However, should it not be possible for your 

child to have the correct uniform for a short 

period of time please, provide them with a 

note of explanation. Trousers must be smart/

business like ~ Jeans, leggings, etc are not 

acceptable 

School badges (sew on or iron on) - available 

from Pay360 and collected at the school 

reception. 

If girls wear a headscarf (hijab) it must be 

plain blue, black or white. 

Hairstyles must be smart and appropriate 

for school. 

Long hair may need to be tied up for certain 

lessons. 

Jewellery 

Students are not allowed to wear any items of 

jewellery to school with the exception of the 

following: 

Medical alert necklace/bracelet (by prior 

agreement) 

One pair of plain studs or sleepers are 

permitted (not ‘diamond’ or similar fashion 

styles) 

Watches may be worn but we recommend 

that they are not expensive ones 

Mobile phones MUST NOT BE USED, SEEN 

OR HEARD in school. 

They MUST be turned off and be kept safe by 

their user/owner. 

Footwear for school 

We have very high expectations in regard to 

students wearing appropriate uniform. Shoes 

do need to be strong and comfortable. 

We expect all students to wear sensible, 

plain black, footwear. Examples of 

suitable shoes are: 

School trousers must be black as styled like 

the picture below with the tick. They must 

not be jeans or fashion trousers of any kind 

including skinny jeans or leggings. 

Girls also have the option of wearing skirts 

and these must be of a modest length. If we 

think that a girl’s skirt is not suitable for 

school she may be sent home to change and 

you will receive a call informing you of this. 



Necessary Equipment 

Please make sure your child has all the basic 

equipment before the start of term. Please 

remember that your child has to carry their 

equipment around all day so only provide 

essential items. sets of 20 gel pens or pencil 

cases packed with expensive items should be 

avoided. Your child will need a pencil, a pen, 

ruler, eraser, sharpener, glue stick, maths set, 

scientific calculator, a set of headphones (for 

some lessons where computers are used) and a 

small dictionary. 

All pupils should have a strong back-pack, 

fairly big and with wide straps is best. These 

are comfortable for students to carry their 

books and equipment. 

Personal Belongings 

The school does not accept any responsibility 

for personal items brought into school by 

students. Please support the school by 

reminding your child not to bring the 

following items to school: 

• Electronic games

• Jewellery (except one pair of plain

studs) 

• Extra (unnecessary) money 

Items listed above will be confiscated and 

will only be returned to a parent by prior 

arrangement or to the student at the end of 

the half-term. 

Mobile phones must not be used, seen or 

heard in school. If mobile phones are used by 

students in school they will be confiscated 

and locked away until collected by a parent 

the following school day. School has the right 

to view the content (photos, messages, social 

media, etc) on a child’s mobile phone if a 

concern has been raised such as online 

bullying. In some cases, the School Based 

Police Officer may be asked for advice relating 

to content on a phone. 

The school will not accept responsibility for 

lost, stolen or damaged mobile phones as they 

are not covered by insurance. 

Security 

The safety of your child is very important to 

us and we do   our   best   to   ensure   that 

our students are in a safe environment. 

During the school day students, apart from 

Sixth Formers, are not permitted to leave the 

school grounds unless they are on an 

organised activity. 

Visitors can only access the school via the 

Kilburn Park Road entrance. If you wish to 

visit the school during the school day you 

MUST report to the Main School Reception. 

No visitors, including parents, are allowed 

to walk around the school unescorted. 

Medical matters and First Aid 

The school medical room is a place for 

students to rest temporarily if they are 

suffering from a mild ailment or injury. We 

are not permitted to supply medication of any 

kind. The school nurse is not permanently on 

site and only attends for certain services and 

appointments. Students who have been 

vomiting or suffering diarrhoea should 

remain at home until 24 hours since their 

last symptoms to avoid spreading infection. 



Students who use inhalers for asthma or have 

an EpiPen should carry them at all times. 

Students with diagnosed medical needs will 

need to have a Health Care Plan in place in 

school in the School Medical Welfare Officer 

will contact you about this. 

Any essential medication should be handed in 

to the School or Medical Office together with 

a completed Administration of Medicines 

Form (available from the school office) 

explaining quantity and time of  

dosage students can then self-medicate as 

required. 

If a student is considered unfit to return to 

lessons we will contact you to inform you of 

the illness or injury and arrange for you to 

collect your child from school. If the illness or 

injury is of a serious nature an ambulance may 

be called and you will be notified 

immediately. The school has several 

first-aiders to assess the best course of action, 

and we will endeavour to keep you informed 

of the situation and outcome. 

After School 

There are always a variety of extra-curricular 

activities available after school and we 

encourage all students to participate in these 

FREE Clubs. A time-table of activities will be 

provided. However, unless your child is 

involved in an organised after-school activity, 

such as homework club, sports club, drama 

rehearsals, or possibly a detention etc. they 

must leave school promptly. They should 

return home directly unless they have made 

prior arrangements with you about going 

somewhere after school. 

Please know what Club your child is involved 

in (day and times) as you may become 

anxious if your child does not arrive home 

when expected. 

 

Extra-Curricular Clubs 

At St. Augustine’s CE High School, we offer a 

wide range of extra-curricular activities to 

cater for all interests: academic subject clubs, 

sport coaching and activities, creative clubs, 

homework support and so on. We want all 

students to become involved in at least one 

club to widen their interests. It is very 

important that students have a balance of 

’work and play’ - this improves physical and 

mental health and well-being. 

The extra-curricular timetable changes 

according to the sporting seasons and 

availability of staff. New groups are added 

from time to time and these are advertised 

within school. Visit the School website for 

an up to date list of activities and events.  

 Please encourage your child to try something 
new or to build on existing skills. They may 
find a passion for something they can enjoy for 
the rest of their life and can develop 
friendships with other like-minded people. 

Quick reminders for parents and 
carers. 

Routines and expectations 

Please support your child by doing the 

following: 

T o p up your child’s Pay360 account 

• Ensure your child has all the correct

items of uniform

• Put your child’s name on each item of

uniform/equipment



• Ensure your child brings a reading 
book every day to school 

• Earrings should be one pair of plain 
studs 

To aid good communication: 

 

 

 

 

 

Please do not call your child’s mobile 

phone during the school day. 

Students are not permitted to use 

their phones in school. They should 

not call or text you for any reason 

from their mobiles during the day. 

They can contact you from the Year 

Team office if they feel they need to 

speak to you for any reason. 

Please only make doctor and dentist 

appointments outside of normal 

school hours. 

If your child does have an 

appointment during school time 

please send in their appointment 

letter/card in advance. This can be 

noted and arrangements put in place 

so that your child is ready at the right 

time to be collected by you. Please 

avoid ‘just turning up’ to collect 

your child as this 

interrupt’s lessons and staff may 
not be available.

If your child is unwell or absent 

for any other reason please call the 

school on 0207 328 3434 and select 

Option 1. Please clearly state your 

child’s name, Tutor Group and reason 

for absence. 

All unexplained absences will result 

in   a   Truancy   Call   to   your   main 

contact numbers. 

 Please make a note of any extra-

curricular activities your child takes 

part in so that you are not worried 

when they do not return home at the 

usual time from school. 

Music 

St Augustine's High School offers your child 

the opportunity to learn one or more of a 

wide range of instruments including brass, 

woodwind, guitar, piano, jazz band, 

individual singing, choir, gospel choir 

(Soulful Sounds), steel pans, cello, violin or 

drums. 

Unfortunately, we can no longer offer these 

music lessons free of charge therefore it is 

now necessary to request subsidised fees for 

instrumental or vocal lessons. A full list 

of charges is available in the Pay360 

‘online shop’. For Students who will be 

joining Year 7 please complete the 

Registration Form as well as booking 

lessons online using your Pay360 account. 

We do encourage students to continue with 

their musical learning and enjoyment both in 

instrumental lessons as well as attending the 

many extra-curricular activities that 

we provide 'free' of charge. 

mailto:shughes@stahigh.org


Notes: 



 St Augustine’s CE High School 
Oxford Road, London, 

NW6 5SN 
(main entrance on Kilburn Park Road)  

School telephone: 0207 328 3434  
extension 227 for the Year 7 Office 

Direct line to Year 7 office: 0207 644 1867 
e-mail: nrussell@stahigh.org or

jbrady@stahigh.org 
www.stahigh.org 




