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Dear Parent/Carer,                                                                           03/09/20 
 
Important information on the return to school for all students next week. 
 
Further to the government announcement regarding a full return to school in September 
I am delighted to share with you the planning that we have put in place to ensure that we 
can welcome your child back for the new academic year in a safe and secure way.  
 
It is important to note the amount of effort and creativity that has been shown by pupils 
and staff in relation to learning opportunities during lockdown. They have worked very 
hard and shown a real strength of character in how they have responded to these 
challenges. It is important that we celebrate their success.  
 
The return to school will be building upon this progress, whilst supporting pupils who 
have found some aspects of their learning a challenge. When pupils come back in 
September it will be a fresh start for all and students will not be penalised for work 
not completed during “lockdown”. 
  
Managing risk  
We have reviewed the possible risks and made extensive changes to ensure that staff 
and students can remain safe whilst getting back in to the routines of lessons. We are 
excited at the prospect of returning to school-based learning but need to ensure that this 
is undertaken in a way that ensures the wellbeing of everybody as far as is possible. All 
our planning is in line with the government guidelines and we will be following the 
Systems of Control outlined below. 
 

System of controls 

This is the set of actions schools must take. They are grouped into 
‘prevention’ and ‘response to any infection’ and are outlined in more 
detail in the sections below. 

Prevention: 

1) minimise contact with individuals who are unwell by ensuring that 
those who have coronavirus (COVID-19) symptoms, or who have 
someone in their household who does, do not attend school 

2) clean hands thoroughly more often than usual 



3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, 
kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched 
surfaces often, using standard products such as detergents and 
bleach 

5) minimise contact between individuals and maintain social 
distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment 
(PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place 
measures that suit their particular circumstances. 

Number 6 applies in specific circumstances. 

Response to any infection: 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the 
school community 

9) contain any outbreak by following local health protection team 
advice 

Numbers 7 to 9 must be followed in every case where they are 
relevant. 

 
This letter explains the details of the changes that we have made. In summary they are:  

• All pupils will remain in designated year or form ‘bubbles’.  

• Specific entrances for each year groups.  

• Revised timings of the school day to allow for a staggered start and dismissal.  

• An amended lunch arrangement to ease pressure on shared facilities supporting 
pupils to remain in their ‘bubble’.  

 
First Day Back 
To minimise too many pupils entering at one time we are running different timings of the 
day for Key Stage 3 and Key stage 4/5 pupils.  
 
The first day for students in September will be:  
 
 



Monday 7th September     
Year 7:   8.45 am (3.00 finish on this day only)  
Year 12: 9.00 am 
 
Tuesday 8th September      
Year 11: 9.00 am 
Year 13: 9.00 am   
 
Wednesday 9th September    
Year 10: 9.00 am 
 
Thursday 10th September 
Year 9: 8.45 am    
     
Friday 11th September     
Year 8: 8.45 am 
 
Key stage 3 (Year 7-9) arrival for an 8.45am start and dismissal at 3.20pm  
Key Stage 4/5 (Years 10/11 and 12/13) arrival for a 9.00am start with dismissal at 
3.35pm.  
 
This phased re-entry of students will support a safe return.  All year groups will have the 
revised school routines explained to them. The new school start/end time will continue 
until we are able to return to a more normal school routine and we would ask that 
students do not arrive unnecessarily early to avoid mixing with other year groups.   
 
Pupils will not be able to gain access to the school site until close to their time of entry. 
 
Breakfast club and after school clubs will be phased in gradually. 
 
Entrance and dismissal to school  
We will be using the three entrances to the school: Rudolph Rd, Kilburn Park Rd 
Entrance A (gate nearest to the Hall), Kilburn Park Rd Entrance B (gate nearest to the 
Primary School) 
Year 7  Rudolph Rd 
Year 8  Kilburn Park Rd Entrance B  
Year 9  Kilburn Park Rd Entrance A 
Year 10  Rudolph Rd 
Year 11 Kilburn Park Rd Entrance B 
Year 12/13 Kilburn Park Rd Entrance A 
 
Students will be directed to the correct entrance when they arrive at school. 
 
 
Arrival in school and personal hygiene throughout the day  
On arrival everyone will be asked to sanitise their hands. Throughout the day they are 
reminded to regularly and thoroughly wash their hands. General hygiene is essential. 
Please remind your child of the instruction of coughing into a tissue and the government 
guidelines of ‘catch it, bin it, kill it’. To support this please send your child to school with 
sufficient tissues for personal use. It is recommended that they also bring a water bottle. 
It is important that uniform is kept clean and regularly washed.  
 
 
 
 



Face Masks 
Although we would request that face masks are not to be worn in classrooms, the 
wearing of face masks around the building will be optional. 
Please see the attached guidance regarding face masks. 
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-
in-education 
 
 
Form/Year Group ‘bubbles’  
Each year group will be allocated a section (zone) of the school building where they will 
have all their lessons. For Key Stage 3 (Year 7, 8 and 9), students will be taught in tutor 
groups for all their lessons and will remain in an allocated classroom within their zone. 
They will only be taught in this room and teachers will travel to them. This will include 
subjects such as Design Technology, Art etc. where the curriculum will be adapted to 
account for the absence of specialist teaching rooms.  
 
Key Stage 4 (Year 10 and 11) and Key Stage 5 (Year 12 and 13) students will be taught 
within their specific identified zones where all lessons for that year group will take place.  
Students may need to move between classrooms within their zone due to the need for 
specialist teaching rooms for the qualifications they are studying, but they will not mix 
outside of their predetermined ‘bubble’. 
 
Each year group will also be allocated specific toilets for their use although government 
guidelines state that this is not necessary.  
 
 
Teaching and learning  
Classrooms will look a little different. All desks have been moved so that all pupils will 
face the front in rows. Students are asked not to enter the space that has been marked 
out around the teachers’ desk and whiteboard. Students should bring their normal 
school equipment to school including a school bag, however sharing of equipment is not 
recommended. 
 
Travel to school  
Government guidelines recommend that students walk to school or cycle if they cannot 
be dropped to school. Obviously, this may not be practical for large numbers of our 
community. Transport for London have said that there will be additional school buses so 

please look out for any updates on  https://tfl.gov.uk/info-for/schools-and-young-
people/travel-guidance-for-schools?  
Students are reminded to ensure they are wearing a mask on their way to school if using 
public transport. Once they are in school these can be removed in line with Government 
guidelines.  
Please discuss with your child the protective measures they will need to take. With all 
schools returning public transport will be busy even with the changes we have made to 
the timings of the day for pupils.  
If you are arranging to pick up your child, then please select a designated area that you 
can both safely meet. It is important to avoid people all gathering or waiting at the school 
gates.  
  
Catering arrangements  
The canteen will be available for meals, it is likely these will be able to be ordered in 
advance and brought to your child in the form rooms.   
Students will eat their lunch in their form room before moving to the designated area for 
their ‘bubble’ during the remaining part of the lunch time.  
If you would prefer your child to bring in a packed lunch then please feel free to do this. 

https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://tfl.gov.uk/info-for/schools-and-young-people/travel-guidance-for-schools?
https://tfl.gov.uk/info-for/schools-and-young-people/travel-guidance-for-schools?


 
Unfortunately, there will be no snacks available at break time due to the need to 
maintain the integrity of the form or year ‘bubbles’ and so we would advise that students 
bring a snack and drink with them. 
 
Punctuality and attendance  
All students are expected to return in September. To ensure the safety of all, it is vital 
that your child is punctual to school to avoid crossing over with another year group.   
In addition, when students first arrive, they must go directly to their form room once they 
have washed/sanitised their hands. They must not cross into a separate year group 
zone and only follow the specified route for their year group. To support this, students 
will not be allowed on site until 15 minutes before their start time.  
 
Illness  
Parents are asked to monitor their child and not send them to school if they are 
exhibiting any Covid-19 like symptoms i.e. they have a high temperature, new 
continuous cough or change to their sense of smell and/or taste.  
If your child or any other member of your family is unwell or tests positive for Covid-19 
please contact the school immediately. Please follow all the test, trace and track advice 
on the government website. Parents are expected to have accessed and read the 
guidelines. Coronavirus (COVID-19): getting tested: Guidance on coronavirus testing, 
including who is eligible for a test and how to get tested. 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 
 
If your child feels unwell at school, they will be placed in isolation from other pupils and 
you must collect them immediately. Please ensure that the school has accurate contact 
details on file. 
 
Mutual support  
Our focus in September will be on boosting your child’s confidence and identifying and 
devising a plan to cover any gaps in their learning to ensure they can make rapid 
progress. Children may find it will take a little time to adapt back into the rules and 
routines of school. However, in talking to our Year 10 pupils on their recent return they 
welcomed the opportunities that are available to them in school. I am confident that your 
child will have a positive start to the new year and our adjusted ways of working.  
 
We are relying on students to work with us for everyone’s safety. I would like to ask for 
your support in talking to your child about the importance of this opportunity and 
following all the safety measures that have been put in place. It will be considered a 
major breech of the School’s code of conduct if a pupil does not follow these rules or 
tries to mix between bubbles.  
 
I am sorry that this letter is so long. However, I hope that you can appreciate that there is 
a lot of information that needs to be relayed. On your child’s first morning we will be 
going through all of our new ways of working and reassuring them of the systems that 
we have put in place.  
 
Please feel free to contact either me or your child’s Year Team if you have any 
questions. 
 
Yours sincerely 

 
Eugene Moriarty 
Headteacher 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested

