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Guidance on Admission Appeals for Parents - 2022 
 
Much of the following is either taken directly from, or is a summary of, guidance contained in the School Admission 
Appeals Code of Practice.  A copy of this Code is available at: 
 
https://www.gov.uk/government/publications/school-admissions-appeals-code 
 
Right to Appeal 
 
Parents whose applications are unsuccessful are entitled under the School Standards & Framework Act 1998 to appeal 
against the governing body’s decision.  Such appeals are made to an Independent Appeal Panel.   If you wish to appeal, 
you should use the form provided (either request from Clerks Associates UK or download from www.stahigh.org).  You 
MUST set out the grounds of your appeal in writing at the time you submit your appeal.  You may provide additional 
information or documentation no later than seven school days in advance of the date of your appeal, in order that 
such documentation can be photocopied and circulated to all parties.  If you do not submit all documentation or 
information by this deadline, then it may NOT be considered at the appeal. 
   
Timing of Appeals 
St Augustine’s uses the services of Clerks Associates UK which is an independent Appeals agency.  Any appeal should 
be submitted, by 5pm on Friday 18th March 2022 to: 
 

 The Appeals Clerk 
Clerks Associates UK 
The Business Centre 

758 Great Cambridge Road 
Enfield 

London EN1 3GN 
 

Clerks Associates UK will acknowledge receipt of your appeal.  If you have not received an acknowledgement by Friday 
25th March 2022 please contact Clerks Associates UK to ensure that your appeal has been received.   
 
You will be notified of the date, time and venue of your appeal directly by Clerks Associates UK no less than 10 school 
days prior to the date of your Appeal Hearing. Copies of any additional information or documentation you wish to 
present to the panel MUST be received by Clerks Associates UK by Monday 18th April 2022.  Copies of papers submitted 
by you and by the admissions authority for the appeal will be sent to you by Friday 29th April 2022 at the latest.  If you 
do not receive these papers or you believe any of the documentation identified on the Checklist of Documentation 
accompanying these is missing, please contact Clerks Associates UK immediately.   
 
Appeals are normally heard in May or June (exact date yet to be agreed).  You have the right to be present at the 
appeal.  However, because there are likely to be other appeals, it is in practice difficult to reschedule hearings should 
the date and time be inconvenient for you, since they must all be heard by the same panel.  If you are not able to 
attend, you should inform the Clerk as soon as possible.   In such a situation, the panel will consider your written 
appeal in absentia. 
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Independent Appeal Panel 
 
In accordance with the Code of Practice, there will be three members of the independent appeal panel. There must 
be at least one lay member and one member with experience in education.  Members of the panel who are described 
as lay members do not have personal experience in the management of any school or the provision of education in 
any school (disregarding experience as a school governor or in any other voluntary capacity).  None of the members 
will have any connection with the school or LEA.  No member of the panel will have been a party to the original 
decisions on admissions.  All members will have been trained and are likely to have experience of hearing appeals.  
The names of the members of the appeal panel will be provided to appellants as far as possible at least three working 
days before the appeal hearing.   
 
Clerk to the panel 
 
The appeal panel will have a clerk.  The clerk to the appeal panel is not a member of the panel but has an important 
part to play in ensuring that the relevant facts are established and that the appeal hearing is fair.  The clerk is a trained 
and independent source of advice on procedure or law to the panel.  In addition, the clerk orders the business, records 
the proceedings and notifies all parties of the panel’s decision.   The clerk has no connection with either the school or 
the panel members.  The name of the clerk to the panel will be provided before any appeals are heard. 
 
The order of the hearing is as follows: 

• the case for the admission authority (the school); 

• questioning by the parents and independent appeal panel; 

• the case for the parents; 

• questioning by the admission authority and the independent appeal panel; 

• summing up by the admission authority; 

• summing up by the parents. 
 
Panel members may ask questions at any time if they require clarification of what is being said or if they need 
information in order to reach a decision. 
 
The Appeal Hearing 
The panel must consider the following matters in relation to each child that is the subject of an appeal: 
 

a. whether the admission arrangements (including the area’s co-ordinated admission arrangements) complied 
with the mandatory requirements of the School Admissions Code and Part 3 of the School Standards and 
Framework Act 1998; and  

 
b. whether the admission arrangements were correctly and impartially applied in the case in question. 

 
c. whether the admission of additional children would prejudice the provision of efficient education or the 

efficient use of resources. 
 
The panel must balance the prejudice to the school against the appellant’s case for the child to be admitted to the 
school. It must consider the appellant’s reasons for expressing a preference for the school, including what that school 
can offer the child that the allocated or other schools cannot. If the panel considers that the appellant’s case outweighs 
the prejudice to the school it must uphold the appeal. 
 
In multiple appeals, the panel must not compare the individual cases when deciding whether an appellant’s case 
outweighs the prejudice to the school. However, where the panel finds there are more cases which outweigh prejudice 
than the school can admit, it must then compare the cases and uphold those with the strongest case for admission. 
Where a certain number of children could be admitted without causing prejudice, the panel must uphold the appeals 
of at least that number of children.  
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Consideration of prejudice  
 
Whilst the panel must consider the school’s published admission number, the admission authority must be able to 
demonstrate prejudice over and above the fact that the published admission number has already been reached.  The 
panel must not reassess the capacity of the school, but must consider the impact on the school of admitting additional 
children. In reaching a decision as to whether or not there would be prejudice the panel may consider the following 
factors:  
 
a)  what effect an additional admission would have on the school in the current and following academic years as 

the year group moves through the school;  
b)  whether any changes have been made to the school’s physical accommodation or  organisation since 
an admission number was originally set for the relevant year group;  
c)  the impact of the locally agreed Fair Access Protocol;  
d)  the impact on the organisation and size of classes, the availability of teaching staff, and the  effect on 
children already at the school. 
 
Since appeals will be heard individually, the admissions authority will present its case, followed by the individual 
parents’ cases (see above – Order of hearing).  During the first stage, where the admission authority is arguing that 
prejudice would arise, its case will always be the same for each appeal.  The prejudice case is provided with the papers 
which will be sent to you.   
 
In practice, because the panel has to hear all appeals first, decisions about  
 

• whether or not the school can admit any more pupils 

• whether or not all or any of the appeals outweigh the prejudice to the efficient education and the efficient 
use of resources caused by admitting any further pupils 

 
are made in private at the end of the time during which the appeals take place.  The decision of the appeals panel is 
binding and is communicated by the clerk to all parties in writing as soon as possible.  Whilst every effort will be made 
by the clerk to do this within five school days, the number of appeals, the length of time they will take and the timely 
notification to all parties may mean that this is not practical.   
 
Although the appeal hearing has a structure, everything possible will be done to ensure that the atmosphere is 
informal.  As far as possible the panel will try to keep to time but will not wish appellants to feel rushed in any way.  
Some parents find it helpful to write out what they wish to say, so that they do not forget anything or because they 
know they might be nervous.   
 
The panel will have seen and read all the documentation concerning appeals in advance.  If you provide any further 
documentation after the deadline stated in these arrangements, you should be aware that the Appeal Panel may 
well not consider it. 
 
For further information about appeals, please consult the Code of Practice on Appeals (see web address at the 
beginning of this information).  You are also advised to seek advice from your child’s Head Teacher.  You may wish to 
contact the Education Department at your Local Authority for further advice on appeals and admissions.  You may 
also find it useful to contact the Advisory Centre for Education (ACE) — an independent national advice centre for 
parents of children in state schools. They offer information and support on state education in England and Wales, 
including on school admissions and admission appeals. They can be contacted on 0300 0115 142 (Mon-Wed - 10am-
1pm) or at www.ace-ed.org.uk 

http://www.ace-ed.org.uk/

